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Policy Statement on Admissions 

 

Learning Together, Learning For Life. 
 

 
Links to Visionary Statement  
We aim to ….. 

 keep children’s learning at the heart of our thoughts and actions  

 provide the opportunity for all our children to achieve academic excellence 

within a broad and balanced curriculum 

 create an ethos which nurtures creativity, self-belief, independence and a 

sense of respect for other 

 ensure that our schools are happy, safe, supportive and secure places in 

which to learn 

 create a stimulating learning environment 

 develop strong and productive partnerships with parents and the wider 

school community 

 have high expectations in all areas of school life 

 prepare children for the future 

 
 
 
 

Agreed and Signed on behalf of the Full Governing Body………………………… 
 
Date:…………………………………………… 
 
Next Review:………………………………. 
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1. Aims  
This policy aims to: 

 Explain how to apply for a place at the school 

 Set out the school’s arrangements for allocating places to the pupils who apply 

 Explain how to appeal against a decision not to offer your child a place 

2. Legislation and statutory requirements 
 

This policy is based on the following advice from the Department for Education (DfE): 

 School Admissions Code 

 School Admission Appeals Code 

The school is required to comply with these codes, and with the law relating to admissions as 
set out in the School Standards and Framework Act 1998. 
 
3. Definitions 
The normal admissions round is the period during which parents can apply for state-funded 
school places at the school’s normal point of entry, using the common application form 
provided by their home local authority.  
 
Looked after children are children who, at the time of making an application to a school, are: 

 In the care of a local authority, or  

https://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-schools
https://www.gov.uk/government/publications/school-admissions-code--2
https://www.gov.uk/government/publications/school-admissions-appeals-code
http://www.legislation.gov.uk/ukpga/1998/31/contents
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 Being provided with accommodation by a local authority in exercise of its social services 
functions  

Previously looked after children are children who were looked after, but ceased to be so 
because they: 

 Were adopted under the Adoption Act 1976 or the Adoption and Children Act 2002, or  

 Became subject to a child arrangements order, or 

 Became subject to a special guardianship order 

A child reaches compulsory school age on the prescribed day following his or her fifth birthday 
(or on his or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 
December, 31 March and 31 August. 
 
4. How to apply 
For applications in the normal admissions round you should use the application form provided 
by BANES Local Authority. Key documents can be followed at the following links: 

 B&NES Applying for Primary School place guidance  

 Reception applications form 2019 - 20 

 B&NES guidance on Starting School Earlier or Later 
 
Applications for Reception places must be made by midnight on 15th January 
The B&NES 2019-20 Primary Admissions booklet is available at 
https://www.bathnes.gov.uk/sites/default/files/sitedocuments/Schools-and-

Learning/AdmissionstoSchools/school_admissions_online_guidance_2020-21.pdf 
You can use this form to express your preference for a minimum of 3 state-funded schools, in 
rank order.  
You will receive an offer for a school place directly from your local authority. 
Please note, pupils attending Paulton Infant School will not transfer automatically into Paulton 
Junior School. A separate application must be made for a place, which is available at  
http://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-
schools/admissions-transfer-junior-school 
 

5. Requests for admission outside the normal age group 
Parents are entitled to request a place for their child outside of their normal age group (see the 
link to the Local Authority guidance above).  
Decisions on requests for admission outside the normal age group will be made by the Local 
Authority on the basis of the circumstances of each case and in the best interests of the child 
concerned. In accordance with the School Admissions Code, this will include taking account of: 

 Parents’ views 

 Information about the child’s academic, social and emotional development 

 Where relevant, their medical history and the views of a medical professional 

https://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-schools/admissions-starting-school-2012-2013
https://www.bathnes.gov.uk/sites/default/files/sitedocuments/Schools-and-Learning/AdmissionstoSchools/reception_application_form_2020.pdf
https://www.bathnes.gov.uk/sites/default/files/sitedocuments/Schools-and-Learning/AdmissionstoSchools/reception_application_form_2020.pdf
https://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-schools/deferred-delayed-accelerated-admissions
https://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-schools/deferred-delayed-accelerated-admissions
https://www.bathnes.gov.uk/sites/default/files/sitedocuments/Schools-and-Learning/AdmissionstoSchools/school_admissions_online_guidance_2020-21.pdf
https://www.bathnes.gov.uk/sites/default/files/sitedocuments/Schools-and-Learning/AdmissionstoSchools/school_admissions_online_guidance_2020-21.pdf
https://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-schools/admissions-transfer-junior-school
https://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-schools/admissions-transfer-junior-school
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 Whether they have previously been educated out of their normal age group 

 Whether they may naturally have fallen into a lower age group if it were not for being 
born prematurely 

 The Headteacher’s views 

Wherever possible, requests for admission outside a child’s normal age group will be processed 
as part of the main admissions round. They will be considered on the basis of the admission 
arrangements laid out in this policy, including the oversubscription criteria listed in section 6. 
Applications will not be treated as a lower priority if parents have made a request for a child to 
be admitted outside the normal age group. 
Parents will always be informed of the reasons for any decision on the year group a child should 
be admitted to. Parents do not have a right to appeal if they are offered a place at the school 
but it is not in their preferred age group. 
 
6. Allocation of places 
Admission number 
The school has an agreed admission number of 90 pupils for entry in EYFS to Y2. 
 
Oversubscription criteria 
All children whose statement of special educational needs (SEN) or education, health and care 
(EHC) plan names the school will be admitted before any other places are allocated. 
If the school is not oversubscribed, all applicants will be offered a place.  
 
After this, at Paulton Infant School we admit children using the BANES criteria: 
https://www.bathnes.gov.uk/sites/default/files/sitedocuments/Schools-and-

Learning/AdmissionstoSchools/primary_admission_criteria_2020-21.pdf 
 
Children below compulsory school age (optional) 
Where children below compulsory school age are offered a place at the school, they will be 
entitled to attend the school full-time in the September following their fourth birthday. 
Parents may defer their child’s entry to the school until later in the school year but not beyond 
the point at which the child reaches compulsory school age, and not beyond the beginning of 
the final term of the school year the offer was made for. 
Where the parents wish, children may attend part-time until later in the school year but not 
beyond the point at which they reach compulsory school age. 
It is always preferable to have a conversation with the Head Teacher prior to making this 
decision to ensure your child’s needs are met. 
 
7. In-year admissions 
You can apply for a place for your child at any time outside the normal admissions round.  
Applications for in-year admissions should be made to the Local Authority using the in year 
admissions form at: 
In year admissions form 

https://www.bathnes.gov.uk/sites/default/files/sitedocuments/Schools-and-Learning/AdmissionstoSchools/primary_admission_criteria_2020-21.pdf
https://www.bathnes.gov.uk/sites/default/files/sitedocuments/Schools-and-Learning/AdmissionstoSchools/primary_admission_criteria_2020-21.pdf
https://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-schools/changing-schoolscasual-admissions
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 To ensure a smooth transition for your child, we request that parents/carers make an 
appointment to meet with the Headteacher for a tour of the school and an opportunity 
to answer any queries. If the Headteacher is not available a member of SLT will take on 
this role. This will also provide an opportunity to: 

- explain the school’s ethos, culture, expectations and strengths. 
- to ask the parents/carers if the child has any specific needs of family circumstances of 

which the school needs to be aware (if necessary, the head can ask the SENCO to join 
the meeting) . 

- To ask which school the child is currently at. 

 The Headteacher will telephone the Headteacher of the school where the child is 
currently educated, as a courtesy.  

 If a space is available, a decision is taken as to which class the child should join.  

  The class teacher is informed of the new child arriving and puts in place a standard 
induction process for the new child (allocating the child a ‘buddy’ to show him/her 
around and look out for his/her needs, allocating the child a coat hook in the cloakroom, 
a drawer and the necessary class books 

 The parents/carers are invited to come into school to meet the class teacher ahead of 
their child starting, and to purchase any uniform/book bags, etc.  

 The School office will liaise with the child’s current school to arrange for the transfer of 
academic information, sensitive SEND information or Child Protection documentation, 
etc.  

 The child’s details are added to SIMS. 

 The Headteacher meets the child and parents/carers on their first day, escorting the 
child to his/her new class and introducing him/her.  

 The class teacher meets the parents/carers at the end of the first day (and regularly 
thereafter) to discuss how their child is settling in.  
 

Leaving  

 When a child is leaving the school, other than at the end of Year 2, the parents/carers 
will have obtained a transfer form, stating the date and reason for their child’s 
departure. They will submit this form to the school for signature and completion of 
relevant transfer details (see In year admissions form link).  

 The class teacher will gather any relevant documentation, including reports, exercise 
books and personal belongings, and assist the child to have them ready for collection in 
the last few days of their time in the school.  

 Where a child is on either the school’s SEND register or the school’s Child Protection list 
(i.e. not only those subject to Child Protection court orders) it is the role of the 
Headteacher to inform the ‘receiving’ school of this and to arrange secure transfer of 
confidential material relating to the child.  

 A Common Transfer File is generated from SIMS and sent to the new school via the S2S 
Website once it is known the child has taken up a place.  

 If a child leaves the school without giving details of a new school, the senior leader will 
inform the CMEO and the School Office staff will put the information onto the S2S 
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Website. The student cannot be taken off roll until the CMEO service has informed the 
school that investigations have been completed. 
 

8. Appeals 
If your child’s application for a place at the school is unsuccessful, you will be informed why 
admission was refused and given information about the process for hearing appeals. If you wish 
to appeal, you must set out the grounds for your appeal in writing and send it to the Local 
Authority. 
 
9. Monitoring arrangements 
This policy will be reviewed and approved by the governing board every year. 
Whenever changes to admission arrangements are proposed (except where the change is an 
increase to the agreed admission number), the governing board will publicly consult on these 
changes. 
 
Julie Hogan 
February 2020 

 
 


