
 

                                                             

Paulton Infant School  
 

Head Teacher: Mrs Julie Hogan B.Ed. Hons, N.P.Q.H. 
Plumptre Close, Paulton, Bristol, BS39 7QY 
Telephone: 01761 412354 
Email: Paulton_inf@bathnes.gov.uk 
Website: www.paultoninfantschool.co.uk 
 
SEPTEMBER ARRANGEMENTS 

15/07/20 
 

Dear Parents/Carers 
 
I hope that you are all well and finding the easing of lockdown restrictions helpful for your own 
well-being and that of your wider families and friends. I am looking forward to seeing members of 
my family in person at the weekend for the first time since March.  
 
This letter will share information around school opening plans for September. I would like to thank 
you all so much for your continued support over the last four months as this has really made the 
management of school matters a little easier and has hugely contributed to the success of the 
procedures and processes we have put into place. We all recognise the huge effort you have put in 
to educate your child at home, following the plans written by staff and using the range of websites 
and resources available. We are really looking forward to welcoming all of our children back in 
September as school hasn’t been the same and we have missed the buzz and joy of a normal 
school day. 
 
The government guidance is very clear; all children will return to school in September. This is good 
news and we will endeavor to make the school day as ‘normal’ as we can, providing a broad and 
balanced curriculum, whilst minimising risks and ensuring everyone is still kept safe. As all children 
will be returning to school, the need to offer key worker childcare provision will end. 
 
We have studied the government guidance very carefully and taken advice from the Local 
Authority and The Bath and Mendip Partnership Trust in order to put in place the plans outlined in 
this letter. My aim is to give you the information you need as early as possible to support you 
making all necessary arrangements for September as well as providing clarity and reassurance that 
we are doing all we can to make your child’s experience the best it can be. For this to be 
successful, and to ensure you, your child, school staff and the other families are safe I am asking 
again for your full support in ensuring these guidelines work. It will also help us enormously if you 
complete the questionnaire sent home with your child’s report. This will support us in 
understanding your child’s experience during lockdown and help us plan for their needs through 
our recovery curriculum as effectively as we can. 
 
All these measures will be in place from September so please keep this document safe so that you 
can refer to it in preparation for September. 
 

Kind regards, 
 
 
Julie Hogan 

“Learning Together, Learning for Life” 

mailto:Paulton_inf@bathnes.gov.uk
http://www.paultoninfantschool.co.uk/


 

                                                             

 
 
Attendance 

 School will be compulsory for all children from September 2020. That means that every 
child must attend school every day, unless there is a statutory or medical reason that they 
cannot. If you have any concerns, we ask that you contact school to discuss these as soon 
as possible. 

 If your child is ill or shows symptoms of Coronavirus they must not attend school and 
parents must contact the school as soon as possible to alert us to this.  

 Parents must phone the school every day that their child cannot attend due to any illness. 
This must be by 9am each day. 
 

Safety Measures 
We must follow Public Health England and government guidance to put in place certain essential 
measures to ensure that school is as safe as it can be for everyone. We are still looking at the 
guidance available and are in discussions with Paulton Pool with regard to swimming lessons. We 
will not be running swimming for at least the first four weeks whilst we plan from the latest 
guidance. All after school clubs will not run until further notice. We will be having the roof 
replaced over the summer and the works will continue into Term 1. As such following the guidance 
for staggered starts and finishes will be even more important due to the reduced space on the 
school car park for both schools. 
Essential measures include:  

 People who are ill must stay at home (children and adults): if your child has symptoms of 
Coronavirus (high temperature, new continuous cough and/or loss of taste and smell) then 
please do not come to school. If they develop these symptoms in school, they will be sent 
home immediately. If a child is ill with these symptoms they MUST be tested and self-
isolate. Other members of the household (e.g. siblings) must also self-isolate until the 
result of the test is known.  

 Robust hand hygiene: we will maintain frequent hand washing routines throughout the 
school day (On arrival, after break times, before and after eating etc.). We have hand 
cream available in each class to avoid your child’s hands becoming sore due to this 
increased washing. We are also purchasing extra sinks to support increased numbers of 
children returning to school. 

 Robust respiratory hygiene: Children will be taught to “Catch it, kill it, bin it” for sneezes 
and coughs; tissues will be available in all classrooms for children to use. Please teach 
children this at home. Classrooms have bins with lids for tissues to go into. 

 Enhanced cleaning arrangements: All staff will regularly wipe down frequently used 
surfaces e.g. door handles, chairs and tables. Toilets will be cleaned regularly throughout 
the day and equipment that is shared will be frequently cleaned during and/or after the 
school day.  

 Active engagement with NHS Test and Trace: all staff and parents are required to engage 
with the government track and trace system and self-isolate if instructed to do so. If this 
happens parents MUST inform the school.  

 Formal consideration of how to reduce contacts and maximise distancing between those 
in school wherever possible and minimise potential for contamination so far as is 
reasonably practicable with young children whilst also delivering a broad and balanced 
curriculum. (see school organisation information below) 

 

 



 

                                                             

 
 
Timings: staggered start and end to the day  
By increasing our pupil numbers by two thirds following lockdown, we will need to maintain a 
staggered start and finish to the school day. This will limit the number of adults on the school site 
at any one point. (Please see the table at the end of this letter.) 

 ONLY ONE ADULT is allowed on site per family for drop off and pick up. We recognise that 
family bubbles have now increased and so family members over the age of 16 and 
childminders are allowed to drop off/pick up children. (Please see the table at the end of 
this letter.) 

 Please maintain a social distance on the school site – 2m where possible. (See markings in 
place.) 

 Parents are not allowed on the school site at any other time without an appointment  

 If you have more than one child, please stick to the pickup times for each year group. If this 
means waiting on school site, please ensure you maintain social distancing (2m where 
possible). We will look at ways of supporting you taking all your children at the same time 
from Paulton Infant School but there may be logistical issues that make this impossible. 
Please politely bear with us if this the case. 

 Adults must drop off and collect children SWIFTLY – please do not gather in groups on site 
or stay on site for any longer than is required.  

 Details of staggered start and finish times are in the grid at the end of this letter. We have 
tried to make these as simple to follow as possible and have times that will cause the least 
disruption to parents as possible. These timing will stay in place until at least the end of 
Term 2. Please make arrangements to ensure you are able to keep to this. 
 

Groupings and Classroom organisation 

 Following the guidance on bringing all children back to school, the children will still be in 
bubbles but these will be larger than they have been. Children within these bubbles will be 
able to share outdoor, indoor communal spaces within EYFS, the playground space and the 
school hall for lunches, but we will still aim to stick to class bubbles wherever this is 
possible. These bubbles have been considered when planning the day to day routines of 
school. 

 We will have three bubbles: 
o Ruby, Jade, Opal 
o Emerald, Diamond 
o Sapphire, Amethyst, Topaz 

 Following the guidance, all staff are able to work across all bubbles. However, we will aim 
to keep this to a minimum, with staff mainly working within their bubbles. Staff will not 
enter other classrooms while children are present unless it is absolutely necessary for the 
school to function. A log of visitors to each classroom will be kept in every room. This will 
be required for track and trace contacts should we have a positive case.  

 Staff and children will keep a distance where it is possible to do so. With younger children 
(particularly in Reception) it is recognised by the government that social distancing is not 
feasible. Therefore, other control measures will be vitally important, such as hand hygiene.  

 Children will be taught to try to keep a distance and be reminded not to touch/hug each 
other.  

 Adults will social distance from other adults – 2m where possible. Teachers will keep a 
distance from children where it is practical and will limit time spent at less than 2m with a  
 



 

                                                             

 

 
 
child to no more than 15 mins (this will allow them to hear children read and carry out 
marking and feedback in class).  

 Children and adults in school will not wear face coverings.  

 There will be no gatherings of large groups (bigger than a bubble); therefore, assemblies 
will take place via on line platforms or in classroom bubbles. Due to the restrictions on 
gatherings it is most likely that we will not be able to hold events at school such as harvest 
sale, Christmas productions etc. this year (although please be assured we will still plan 
activities that we can share with you. This has been a great learning opportunity for us all.)  

 Classrooms will be organised to limit transmission of the virus as far as possible and 
movement around the classroom may be limited. Children will be seated side by side 
where possible.  

 Soft furnishings and fabric toys will be reduced and only used when absolutely necessary.   

 Plenty of “break out” sessions will be built into the day to support physical, mental and 
emotional wellbeing.  

 Outside doors will be used to move around the school as much as possible.  

 Playtimes and lunchtimes will be timetabled for each class/ year group to help reduce 
contact between children. 
 

What to bring to school 

 Toys from home will not be allowed in school.  

 Children must wear school uniform. There is no longer a requirement to change this daily, 
but we would encourage this where possible. 

 Children will not wear face coverings. (We will continue to follow government guidance 
around the use of face coverings in schools). 

 Water bottles should be washed every day and returned to school filled with fresh drinking 
water.  

 The only bags in school should be PE bags (which can stay for the term – then go home) 
and book bags. Do not send a backpack into school.  

 PE kit must include joggers and sweat top/fleece/ trainers or daps (Velcro), as well as 
shorts and a t-shirt, so we can do outdoor PE as much as possible.  

 Packed lunches must be in plastic boxes (or a plastic bag).  

 Children will have individual resources e.g. pencil, ruler stored in their own personal school 
pencil case on the table. Do not send pencil cases into school.  

 Shared equipment will be cleaned frequently.  

 Children will take reading books home in their book bag. Books will be kept to one side for 
72 hrs. when they are returned to school, before being returned into general use. 

 

Lunchtime arrangements  

 Each class will be allocated a Play Team member who will supervise the class for the lunch 
hour. They will be part of the bubbles as identified in this letter.  

 From September, all children will have the opportunity to have a free hot meal.  

 When Reception begin to stay for lunch, they will also have a hot meal and eat in the hall.  

 Reception and Sapphire, Amethyst and Topaz classes will eat in the hall following staggered 
timings. Emerald and Diamond classes will eat in the classroom. 

 Dining tables and equipment will be cleaned in between Reception and Year 1/2 sessions.  
 



 

                                                             

 
 

 Surfaces will be washes before children eat and following lunch. 

 A lunchtime rota will be in place so everyone can access outdoor play during lunchtime.  
 

Curriculum  

 We will be implementing a Recovery Curriculum during Term 1 and 2 to ensure that we can 
support children to quickly settle back into school. This will address the academic and 
wellbeing needs of children and enable children to re-establish the relationships, routines 
and expectations of school life. It is important to us that children are happy to return to 
school; this then leads to them being happy and secure learners.   

 Home learning will be ready and in place for any child who has to self-isolate. Teachers will 
send home a blend of physical and on-line learning opportunities that are linked to learning 
in school.  

 We are still awaiting guidance and details from the government on the catch up and 
tutoring package they announced earlier this month. Once we have this information we 
will be using the funding to meet the needs of children as identified on their return.  

 

Staggered start and end times 

Class Drop off 
time and 
entrance 
location 

Earliest 
time 
allowed on 
site 

Must have 
left school 
site by 

Collection 
time and 
exit 
location 

Earliest 
time 
allowed on 
site 

Must have 
left school 
site by 

Ruby 8.30 
Hall 
entrance 

8.25 8.40 2.45 
Hall exit 

2.40 2.55 

Jade 8.30 
Sapphire 
class gates 

8.25 8.40 2.45 
Sapphire 
class gates 

2.40 2.55 

Opal 8.30 
Diamond 
class gates 

8.25 8.40 2.45 
Diamond 
class gates 

2.40 2.55 

Emerald 8.45 
Hall 
entrance 

8.40 8.55 3.00 
Hall exit 

2.55 3.10 

Diamond 8.45 
Diamond 
class gates 

8.40 8.55 3.00 
Diamond 
class gates 

2.55 3.10 

Sapphire 9.00 
Sapphire 
class gates 

8.55 9.10 3.15 
Sapphire 
class gates 

3.10 3.25 

Amethyst 9.00 
Hall 
entrance 

8.55 9.10 3.15 
Hall exit 

3.10 3.25 

Topaz 9.00 
Diamond 
class gates 

8.55 9.10 3.15 
Diamond 
class gates 

3.10 3.25 

Thank you in advance for your support and adherence to these measures 


